bopoaincbka ceanmna paga
boarpaacbkoro paitony Onecbkoi ofaacri

TpuausaTe wocra cecist VI ckiaukanns

PIINEHHS

Bix 22.12.2023 Ne 1428-VIII

Ilpo s3arsepmxenns Permamenty singimy
«lenTp  HagaHHs  aaMiHiCTPAaTHBHHX
nmocayr»  bopoainchkoi ceanmmuoi paan
boarpaacebskoro paiiony Oaecnkoi o6aacri B
HOBIH pexaxuii

Binmosinno no crarti 25 3akony Ykpainu «[Ipo MicueBe caMOBpsAyBaHHS B
Ykpaini», yacTuHu necstoi crarti 12 3akony Vkpainu «IIpo aZIMIHICTPaTUBHI
nognyru», IIpUMIpHOro pernaMeHTy HeHTPY HajaHHs aJMiHICTPaTHBHMX IOCIYT,
3aTBEP/KEHOro nocraHoBoto Kabinety MinictpiB Ykpaiuu Big 01.08.2013 p. Ne
588 (i3 sminamu) Ta nocranosu KaGinery Minictpis Ykpainu Big 04.08.2021 p. Ne
818 «Ilpo BHeceHHs 3MiH [0 Aeskux noctaHoB KaGinety Minictpis Vkpainu», 3
METOI0 CTBOPEHHS 3pY4YHMX Ta AOCTYIIHUX YMOB s HAJAHHS MELIKaHLAM
BopoziHchkoi cenuuHoi TepuropianbHoi rpomMaay aAMIHICTPATMBHUX IIOCIYT B
3pYHHMHA 1 10CTYMHUH criocib, cenuinna paja

BUPIUI UJA:

1. 3arBepmutn  Pernament Biaainy «llentp HamaHHs aaMiHiCTpaTHBHHX
mocityr» Bopomincekoi cemunnol panu Bonrpaacskoro paiiory Onecskoi o6aacTi»
B HOBII pefaxiiii, 110 JOJa€eThCs.

2. Pernament Bimminy «LleHTp HagaHHS —aIMiHICTPaTHBHHMX OCITyT»
bopozniHcbkoi cennuinoi paan Bonrpaackkoro paitoHy 3aTBepKeHHI pimeHHsIM Ne
S0-VIIT Bix 24.12.2020 p. BU3HAYUTH TAKUM L0 BTPATHB YNHHICTb.

3. KoHTpo1b 32 BUKOHAHHSAM LIbOTO pillieHHs MOKJIACTH Ha MOCTIHHY KOMICIikO
BOpomiHCHKOT CeUIHOT paji 3 MUTaHb TIPAB JIFOIMHMN, 3aKOHHOCTI, JEIy TATChKOL
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Honarox Ne 1 g0 piwenns cecii
Bopoaincekoi cenminoi pagu
BiA 22 rpyaus 2023 poky Ne 1428-VIII

PEITAMEHT

Bimaina «llenTp Hagauus AAMIHICTPATHBHHX OCJIYD»

bopoainebkoi CeJHIIHOT pagn

Boarpaacbkoro paiiony Onechbioi o6aacti

3arajibHa YacTHHA

I. Permament sBimuiny «LleHTp HanmanHs aamiHicTpaTHBHUX MOCIyr»
boponincskoi cenumuoi panu bosarpaacekoro paitony Opecskoi o6macti (mauni -
Pernament) BusHauae nopsgok oprauisauii poGotu Bimimy «llentp Hananus
aIMIHICTPATUBHUX [OCTY» boponincekoi cenuunoi pagu Bosrpancskoro paitony
Onecebkoi o6nacTi (nasi - Lentp), fioro Tepuropianbuux MiZPO3.iniB, NOpPAIOK Aiii
aaminicTparopis LleHTpy Ta ix B3aemoxii i3 Cy0’exTamu HalaHHS aqMiHICTPATHBHUX
HOCTIYT,

2. V usomy Pernamenri TEPMIHH BXKHBAIOTLCS Y 3HAYCHH, HaBeJIEHOMY B
3axoui Ykpainu «Ilpo aJAMIHICTPATUBHI NOCTY .

3. Hamanms aaminictpatusHux nocnyr y ILlentpi 3xilicHoeTbes 3
AOTPUMAHHSAM TaKUX IPUHIIMITIB:

- BEpXOBCHCTBA IIpaBa, Y TOMY YMC/Ii 3aKOHHOCTI Ta FOPUIMYHOI BU3HAYEHOCTI;
- CTablIbHOCTI;

- PIBHOCTI Iepejt 3aK0HOM:

- BIIKPHTOCTI Ta IPO30poCTi;

- OIIEPaTUBHOCTI Ta CBOEYACHOCTI;

- IOCTyNHOCTI iHdopMauii npo HagaHHs aJMIHICTPaTHBHUX MOCIYT;

- 3aXMIIEHOCTI NEPCOHAIBHUX JJAHUX,

- pauioHansHOI MiHiMizanii KinpxocTi AOKYMEHTIB Ta MPOUELYPHUX i, MI0
BUMAraroThest I7Ist OTPUMAHHs aAMIHICTPATUBHHUX NOCTYT;

- Heylepe/PKEHOCTI Ta ClripaBe yIMBOCTI;

- AOCTYMHOCTI Ta 3pYYHOCTI ISl ¢y6’ eKTiB 3BEPHEHHS.

4. Uentp y cBoill gismbHOCT Kepyerbess KonctuTymiero Ta 3akomamu
Ykpainu, akramu Ilpesuenta Ykpainn i KaGinery Miuictpis Ykpainu, axramu
LCHTPAIbHUX Ta MICUEBHX OpPraHiB BHKOHABYO] BJaJld, OpPraHiB MiclleBOro
CaMOBPANlyBaHHS, MOTOKEHHAM Ta perJamMeHToM npo Biggin «llentp Hananus
aIMIHICTPATHBHHUX MOCTY Bopouincekoi cenummoi paau boarpancexoro pationy
Onecekoi o6acTi.

Bumoru no npumimenns, B AKOMY pO3MIiLIly€TbCS HEHTP

5. LenTp posmimyerses B UCHTpanbHiii wacTHHi cenuma Bopomino 3
PO3BUHYTOIO TPaHCTIOPTHOIO iH(pacTpyKTypoIO.



Ha Bxoai no npuMitnenns (OyaiBii) po3MilryeTbest iHpopMalliliHa BUBICKa 3
HaiimenyBaHHsM LlenTpy Ta rpadikom Horo podoTH.

['padik poboru Llentpy Bu3HaueHW# 3 ypaxyBaHHAM MOTped cy6’eKTiB
3BEPHEHHSI Ta BIANOBIZHO 10 BHUMOT 3akoHy Ykpainu «IIpo aamiHiCTpaTHBHI
HOCTYTH»:

IMoneniniox 3 8.00 roa. 1o 16.00 rox.
BisTopok 3 8.00 roa. ao 16.00 roa.
Cepeaa 3 8.00 roa. go 20.00 roa.
Yereep 3 8.00 roa. a0 16.00 roa.
[I'aTunus 3 8.00 rox. ao 15.45 roa.
(6e3 nepepBu Ha 00i1)

CyGora, Heainst - BuXianuii

V pa3i yTBOpeHHS TepuUTOpiadbHUX MiIpO3/AiiiB, BiAAaIeHUX poOouuX Miclb
anminictpatopiB LleHTpy (y Tomy uuchi nepecyBHHMX) rpadik ix pobotu
3aTBEPIKY€THCS OKPEMUMHU pllieHHAMU BOpoaiHCBKOT ceTMuIHOl pajiy.

Bxing no npumiiiess LleHTpy, 001aITOBYETHCS NAHLYCOM Ta IOPYUHAMHU 3
000X O0KIB Ju1s 0ci0 3 1HBAJIIIHICTIO Ta IHIIMX Majio MOOITBHUX IPYIl HACEJIeHHS, a
TAKOXX MICLIIMHU JUIsl THMYACOBOTO PO3MIILIEHHS AUTAYMX KOJISCOK.

V npumiinenni LenTpy 001aIlTOBYEThCS CaHiTapHA KiMHATa 3 ypaxyBaHHIM
motped oci6 3 IHBaNiIHICTIO, 30KpeMa THX, II0 MepecyBalOThCS Ha Kpiciax
KOJIICHUX, Ta IHIIMX Majo MOOIJTBHUX I'PyI HACETICHHS.

Ha npunerni#t 1o ueHTpy Teputopii nependayaeTses Micle AIs 0e30MIaTHOI
CTOSIHKH @BTOMOOI/IBHOIO TPAHCIIOPTY Cy0’ €KTiB 3BepHeHHs. By iB1i, TpUMIILIEHHS
Ta CTOSHKH LIEHTPY OOJIAIITOBYIOThCS 3 ypaxyBaHHAM noTped ocid 3 iHBaJIAHICTIO
Ta (HIIKMX MAJOMOGLIBHUX [Pyl Hace eHHs. Ha npunerinx By IMUsSX PO3MILIyIOTBCS
BKa31BHHKH, Ha SKUX 3a3HAYAECTHCS MICLE pO3TalllyBaHHS LEHTPY.

6. [TpumilienHs LleHTpy MoaiaseThCs HA BIAKPUTY Ta 3aKPUTY YAaCTUHHU.

Y BiIKpHUTIH YacTHHI 3MIHCHIOETHCS MPHHOM, KOHCYJIBTYBaHHs, IHOOPMYBaHHS Ta
obciyroByBanHs cyG’ektiB  3BepHenHs mpaniBHukamu llentpy. Cy6’ekTu
3BEPHEHHS MatOTh Oe3NepeluKoAHUIA AOCTYII JO TaKol yacTuHu LlenTpy.

Bigxpura yacTUHA BKIIIOYAE:

CEeKTOp IpUioMy;

CEeKTOp iH(OpMyBaHHS;

CEKTOp O4iKyBaHHS;

CEKTOp 00CITyrOByBaHHH .

Binkpura uacTuHa po3MiLIy€eThCs Ha MepiioMy rosepci OyaiBii.

3aKkpuTa 4acTHHA [PHU3HAYeHa BUKJIIOYHO JUIS ONpAaLlOBaHHA JOKYMEHTIB,
MOIITH, HaJlaHHs KOHCYJIbTALlli 3 BUKOPUCTAHHAM Tejie()OHHOIO 3B 53Ky, a TaK0XK
30epeXeHHs OOKYMEHTIB, CIIpaB, >KypHalliB o0uiky/peecTpauil (po3MiLLEHHS
apxiBy).

Bxin no 3akputoi yactunu LleHTpy cyG’exTaM 3BepHeHHs 3a00pOHSAETHCS.

7. Cextop npuitomy o0IalITOBYETLCS MPH BXOi 10 npuminierns Llentpy. Y
HbOMY 3IIHCHIOETbCS 3arajbHe 1H(GOPMYBaHHS Ta KOHCYJBTYBaHHS CyO’€KTIB
3BEpPHEHHA 3 UTaHb podoTu LleHTpy.

8. Cexrop 1HpOpMYBaHHS OOJIAIITOBYETHCS 3 METOK O3HAMOMIIEHH:
Cy0’€KTIB 3BEPHEHHS 3 NOPSAKOM Ta YMOBaMH HaJaHHs aJMIHICTPAaTUBHUX MOCIYT.



Y cexropi inpopmMyBaHHS po3MiNIyIOTHCS iHhopMaLiliHi CTEHH, & TAKOXK Y
pasi HasBHOCTI - iHdopmaniitii TepMinany B 3py4HOMY AJIs Meperisiy Micly, 1o
MICTST  aKTyaslbHY, BUYEpITHY IHpopMalio, HeoOXiOHy s ofepXkaHHS
aaMIHICTPaTUBHUX IOCIYT.

Cekrop  indopmyBanHs  06namTOBYETHCS CTOJIaMH,  CTUIBLISAMH,
KOMITFOTEPHOIO TEXHIKOK 3 BiIBHAM HOCTYNOM 10 IHTepHETY Ta 3a0e3neuyeThes
KaHLEIAPCEKUMHA TOBapaMu AJIs 3allOBHEHHS Cy0’ €KTaMu 3BEpPHEHHS HeOOXimHUX
JTOKYMEHTIB.

Jtsi BUCTOBNEeHHs CyG’€KTaMH 3BepHEHs 3ayBaXX€Hb 1 IPOTO3HULIN 100
AKOCTI HallaHHS aAMIHICTPATUBHUX TOCIYT MPUMIIIEHHS:, e PO3MIIIEeHI CeKTop
iHpopmyBanns LleHTpy, TepuTopianbHmii migposnin LleHtpy, Bimmanene poGoue
MicLe ajMiHiCTpaTopa, O061alITOBYIOTHCS BiANOBLIHUMH 3aco6amMu (30Kpema
CKPHHBKOIO) Ta/ab0 B HUX PO3MIILYETHCS B AOCTYTHOMY MICLi KHHTA BIATYKIB i
MPONO3ULIIH,

9. CekTop O4iKyBaHHS PO3MIIIyeThCS B NPOCTOPOMY NpPHUMILLEHH], M0
AIKOTO BU3HAYAETBCS 3a/IHO BIA KINBKOCTI 0ci6, siki 3BepratoThes mo LleHTpy
NPOTSITOM /IHS, TA OOJAIUTOBYETLCS B JOCTATHIN KiNbKOCTI CTiMBIAMH, Kpicjamu
TOLLIO.

Cextop ouiKyBaHHS y pasi norpeGu 00JTaZIHy€ThCSI  @aBTOMATU30BAHOIO
CHCTEMOIO KepYBaHHs 4€Proto, CHCTEMOIO 3BYKOBOTO iH(OPMYBaHHS 0Ci6 MOXHIIOrO
BIKY Ta THX, IO MalOTh IPOGIEMH i3 30pOM.

Y CeKTOpi O4iKyBaHHs OGNALITOBYeThCS He MeHIe Hik 10 Micmb s
Cy0’€KTiB 3BepHEHB. _

Y  npumimennsx Llentpy, #ioro TEPUTOPIAbHUX  MiAPO3aiiB, vy
NPUMIIIEHHSX, Je posMilleHi Bimmaneni poGoui micus aZMIHICTPaTOpIB,
CTBOPIOIOTBCS yMOBH /UIsl OILTATH Cy6’eKTaMu 3BepHeHb aMIHICTPaTUBHOTO 360py
(30Kpema, po3MILLyIOThCS GaHKOMATH, TIaTiKHI TepMiHanIu y tomy umcni POS-
TePMiHaIIH, IPOTPAMHO — TEXHIUHI KOMILIEKCH CamMo00CIyroByBaHHS ).

10. CekTop 0GcyroByBaHHS —yTBOPIOETHCS 33 NPHUHLATIOM BIAKPUTOCTI
PO3MiLlIEHHs pOGOUMX Miclb. JIMsi IBUAKOrO 00ciyroByBaHHs cy0’€KTiB 3BepHEHD
poGoui Micus aaMiHICTPaTOpiB MOXYTh PO3TOALNATHCS 34 OPUHLIATIOM TIPHAOMY i
BHOa4i JokymeHTiB. Koxne poGoue micue s NpUAOMYy CyO’€KTIB 3BEpHEHHs
[OBUHHO MaTh iH(popMauiiiny Tabnuuky i3 3a3HaYeHHAM HOMEpa TaKoro Mici,
pi3BuLLA, iMeHi, 110 6aTbKOBI Ta nocanu amminicTparopa LleHTpy.

11. Inoma cexTopis ouikyBaHHs Ta obciyroBysanns LleHTpy nosuuHa 6yTi
IOCTATHBOIO AN 3a0e3leveHHs 3py4HHX Ta KOMMOPTHHX YMOB st npuomy
Cy6’€eKTiB 3BepHEHHs i po6OTH aamMidicTparopis Llentpy.

3arajibHa IIOlIA CeKTOPiB OuiKyBaHHS Ta 00CIyroByBaHHs CTaHOBHUTH He
MeHIle HiK S50 KB. M.

12. Ha inpopmauiiinnx crennax Ta indopmauifmmx TepmiHanax (y pasi
HAsBHOCTI) po3MillyeThbest iHbopMmallis, 30kpema, npo:

- HaiMenysanus llentpy, ioro MICLIe3HAXO/IKeHHsl, HOMepU TesleoHIB i
JOBIZIOK, pakcy, anpecy Beb-caiity, CJIEKTPOHHO] MOIITH;

- rpagik pobotu Llentpy (npuitomui qui ta FOZMHU, BUXIOHI JHI);

- HepeliK aAMiHICTPATUBHUX MOCTYT, SIKI HAJAIOTHCS yepes LlenTp ta BianosijHi
iHpOpMaLiitHi KapTKy ajMiHiCTpaTUBHKX TIOCTIYT;



- CTPOKH HalaHHS aIMiHICTPATUBHUX TIOCIYT;

- OnaHKu 3as8B Ta IHIIKX 10KYMEHTIB, HEOOXIIHMX UL 3BEPHEHHSA 3a OTPUMAHHSIM
aIMIHICTPATUBHHX MOCIYT, 8 TAKOXK 3PasKH ix 3a[IOBHEHHS,

- IJIATDKHI PEKBI3UTH IS OILIATH [IATHUX aJIMiHICTPaTUBHUX TIOCIYT;

- CYIyTHI MOC/IyTH, SIKi HAZAKOTLCS B TPUMIIIEHH] LICHTPY;

- Tpi3BuILe, iM’s, 0 GATHKOBI KepiBHHKA LeHTPY, KOHTaKkTHi TenedoHH, agpecy
€JIEKTPOHHOI ITOLLITH;

- KOPUCTYBaHHA iH(OpMaLiiHuMH Tepminanamu (y pasi ix HasBHOCTI );
KOpPHCTyBaHHs aBTOMATH30BAHOIO CHCTEMOIO KepyBaHHS dveprowo (y pasi i
HasiBHOCTI);

- NONoXeHHs 11po Llentp;

- pernameHT LleHTpy.

13. Tlepenik aaminicTpaTHBHUX MOCTYT, AKi HAZAIOTHCS B LlenTpi, noBuHeH
PO3MILLyBaTHCS Y IOCTYNIHOMY Ta 3pY4YHOMY /s CyO’€KTiB 3BepHEHHS Micli, y
TOMy 9HCIi Ha iHdopMmaliiHOMY Tepminani (y pasi #Horo HasBHOCTI).
AZMIHICTpaTHBHI MOCTyru B mepeniky I'PYOYHOTBCS 32 MOJEGIUIKO JKUTTEBUX
cutyaiil cy0’eKTiB 3BepHeHHS Ta/abo cdepamu IpaBOBiHOCHE (3aKOoHO/1AaBCTBA),
Ta/abo cy6’eKTaMu HafaHHs aJMiHiCTpaTUBHUX MOCJYT.

14. brnanku 3asB, HeOOXigHI IS 3aMOBJIEHHS aJMIHICTPAaTUBHHUX MOCIYT,
PO3MILIYIOTECS Y CeKTOpi iHGOpMyBaHHS Ha CTeH/Iax-HaKonu4dyBauax abo
CTefaXkax i3 BUIbHEM JOCTYIIOM [0 HUX Cy6’eKTiB 3BEPHEHHS.

15. Ocobam 3 o6MexeHUMH (i3MYHUMH MOMKIMBOCTIMH 3a0e3nevyeTbes
BIbHUH f0CTYI 10 iHdOpManii, 3a3Ha4eHOT B IIbOMY PO3/11i, IIUITXOM PO3MiILEHHS
OykieTiB, IHGOPMALiHHUX JUCTIB HA CTEHIAX, iHIIMX HEOOXiIHMX matepialis,
Hal[pyKOBaHUX wWpH(ToM bpaiins (y pasi waseocti). V pasi mosxiupocTi Ha
iHQOpMaUIHHKUX  TepMiHAaNax  pO3MillyeThes  rojl0coBa iHpopmaLis  Ta
BieoiH(pOpMaLlis, @ TAKOXK 3AiHCHIOETBCS THOOPMYBAHHS IHIIUMH criocobamu, sKi
€ 3PYUHHMHU JUIs1 0CI0 3 06MexeHUMU GiI3SMYHUMH MOKITHBOCTSIMH.

Y _pasi HeoOXiHOCTI, /15 3a0e3meyeH s HaqaHHs aIMIHICTPATUBHUX MOCIIYT
Cy0’eKTaM 3BepHEHHs, SKi € IJyXHMH, HIMAMH 260 Ty XOHIMHUMH, 10 poOOTH
HEHTPY MO3Ke 3allydaTUcs NepeKiagay )KecToBOl MOBH.

16. Y BHHATKOBUX BuUmAAKax (SKIIO MOCAYyr'W y LEHTpl HagaHHA
aMIHICTPATUBHUX TOCIYT HE MOXKYTh OYTH HajaHi aaMiHicTpaTopoM abo Take ix
HaJaHHs € 3HAYHO ripIIMM [UIs iHTepeciB cy6’ekTiB 3BepHeHHs Ta/abo my6iuHmx
iHTepeciB) okpeMmi anMimicTpaTusHi [OCIlyrd MOXYTh HajaBaTHcs B Llenrtpi
HaJlaHHs aJIMiHICTPaTHUBHUX MOCIYT MOCAJO0BUMH 0CO0aMH Cy0’€KTIB HagaHHs
AAMIHICTPATMBHUX TOCHYr Ha TMiACTABI Y3romKeHHX pimieHs 3 bopojaiHchkor0
CeNMIIHO0 panoto bonrpaacskoro paiiony Onecskoi o6nacTi.

Indopmauiiina ta Texnosoriuna KapTKU aAMIHICTPATUBHHUX NOCJYT

17. bopoxinceka cenmiuna paa boarpaacskoro paitony Opnecbkoi o6nacTi,
a TakoXK KepiBHUK LleHTpy Moxe BHOcHTH cy0’€eKkTOBI HajaHHs aAMiHICTPAaTUBHOI
MOCIYrH TPONO3MUIT IMOAO HEOOXIAHOCTI BHECEHHS 3MiH 10 3aTBEPIKEHUX
iHQopMAIIHHUX Ta TEXHOIOMUHMX KapToK aJMiHICTPATMBHUX TOCIHYT (y TOMYy
YUCJIL 1Sl JOKYMEHTIB 103BiIBHOTO XapakTepy y cdepi rocrnosapchbkoi AisiabHOCTI ).



Indopmauiiini i Texsonoriuni kaprku a/IMiHICTPATHBHUX MOCTYT PO3POBISIOTHES
cyO'eKTamu HalaHHs aAMiHICTpAaTHBHUX [0C/IYr Ha KOXHY aAMiHICTpaTHBHY
[IOCIIyTy Ta 3aTBEpPAKYIOTHCS, B YacTHUHI aJMIHICTPaTHBHHX IOCIYT OpraHis
MiCLIEBOTO CaMOBPSLYBAHHS, BUKOHABYHM KOMITETOM CeNHILHOI pajH .

18. 'V pasi BHeceHHs 3min 10 3aKOHOJIaBCTBA  ILOAO HaJaHHS
aAMIHICTpaTHBHOI HOCTyrH cyO’exT 11 HamaHHS CBOEYACHO iHpopmye npo 1e
boponinceky cemvumy pany bonrpaacekoro pattony Onpecbkoi obnacri, a Takox
KepIBHHKa LEHTPY, FOTYe MpPOMO3MLIl LIOKO BHECEHHS 3MIH 10 iH(OpMaLifiHux
Ta/abo TeXHONOTIYHUX KAPTOK 3rifHO i3 3aKOHOJJABCTBOM.

PoGota indopmaniiinoro MiApo3aijay ueHTpy

19.V pasi neobxinuocti Ta 11s HagaHHA KOMOMOrH cy0’exTaM 3BepHEHHS y
KOpUCTYBaHHI IHQOPMALiMHUMU TepMiHanaMu Ta aBTOMATH3OBAHOIO CHUCTEMOIO
KepyBaHHs 4eprowo (y pasi ix HasBHOCTI), KOHCYJIbTYBaHHS 13 3arajlbHUX THTaHb
opranizauii po6oru Llentpy Tta NOpANKY NpuioMy CyG’€KTiB 3BEpHEHHS y LEHTpi
MOKe yTBOPIOBATHCS iH(OpMAaLiiHuii mixposin.

IHopmaniithuit niaposmin LlenTpy Takox:

- iH}OpMye 3a YCHMM KIONOTaHHSM CyO’eKTa 3BepHEHHA MNP0 HATEKHICTD
[IOPYIICHOrO HAM IMUTAHHS 10 KOMIIETEHIiT LlenTpy;

- KOHCyabTye Cy0’€KTiB 3BEpHEHHS WIOZO NOPSIAKY  BHECEHHS IuiaTw
(axMiHICTpaTHBHOTO 300py) 3a HAZAHHS [IATHUX aZAMIHICTPaTUBHUX MOCIIYT, HAAa€
iH(opmaNilo po MmIaTikHi peKBisUTH 115 cruaTH aJMiHICTPaTUBHOIrO 360py;

- HajJae iHUIy iHpopMalioo Ta AOTIOMOTY, 110 HeoOXiaHi cy0’eKTam 3BepHEHHS 10
nprioMy iX aaMiHicTpatopom.

20. Boponinceka cenumina paga Bonrpancekoro paitony Oneckroi o6nacri
CTBOpIOE Ta 3abesneuye poGory BeG-caiiry LEHTPY abo OKpemMoro posminly Ha
CBOEMy BeG-caiiTi, Ae posmillyerbes inopmauis, 3a3uauena B mMyHKTI 12 1poro
Pernamenty, a Takox Bimomocri Mpo Micue posraurysanust LleHTpy, Ha#6 Ky
3YNHHKH TPOMaJChKOro TPaHCHOPTY, MiaA’i3Hi MuTsxm, Micls NapKyBaHHS, iHILA
KOpHCHa A7ist Cy0’ €KTIB 3BepHeHHs indopmMaLis,

21. Inopmanis, sika po3miiryerses B npuMitienHi LleHTpy Ta Ha Be6-caifri,
MOBHHHA OYTH aKTYya/bHOIO i TOBHOLO.

Inopmanis Ha BeG-caiiri UCHTPY Mae OyTW 3pydHOIO I MOIMYKY Ta
KOIIFOBaHHS.

22. Cy6’extaM 3BepHeHHS, sKi 3BEPHYJIUCA O LIEHTPY 3 BUKOPHCTAHHSM
3ac00iB TeneKOMyHiKaliHHOro 3B’S13Ky (TeneoHy, eNeKTPOHHOI MOWITH, IHILMX
3ac00iB  3B’A3Ky), 3a0€3MedyeThesi MOMIIUBICTS OTpuMaHHs iH(opManii mpo
HaJaHHs aiMiHICTPaTHBHUX mocayr LleHTpom y cmoci6, aHamoriunuii crnocoGy
3BEPHEHHSI.

Kepysanus ueproro B Ilenrpi

23. 3 mero10 336e3meuenus 3PY4HOCTI Ta ONepaTHBHOCTI 0GCIyroByBaHHS
cy6’exris 3BepHeHHs y Llentpi BxuBarorhes 3aX0nu Jist 3an06iraHHs yTBOPEHHIO
4epru, a y pasi ii yTBopeHHs - 1 KCpYBaHHS 4eproro.



24.'V pasi 3anpoBa/keHHs aBTOMATU30BAHO! CHCTEMH KepyBaHHA 4eproo
CYD’€KT 3BEpHEHHS DPEECTPYETBCS 3a JOMOMOIOIO TepMIHA/la B Takiil cHCTeMi,
OTpUMYy€ BIAMOBIIHMN HOMep y uepsi Ta OuiKye Ha MpuiioM. ABTOMATH30BaHA
CHCTEMa KEpyBaHHs 4Yepror Moxe rnepeadayaTy nepcoHiikoBaHy peecTpalliio
cy0’exTa 3BepHEHHS (13 3a3HaUeHHAM HOro TIPI3BUILA Ta iIMEHi).

25. 'Y ueHtpi Moke 3xificHioBaTucs rnonepeHii 3anuc cy6’ekTiB 3BepHEHHS
Ha NMpUHOM Ha BU3HAYeHy JaTy Ta yac, [onepenniii 3amuc moxe 3aiiicHioBaTHCs
LLI7IIXOM OCOOHMCTOrO 3BEPHEHHS 10 LIEHTPY Ta/abo eJIEKTPOHHOI peecTpallil Ha Be6-
cairi  Ilentpy (3a MOXKIMBOCTI).  Tlpuitom cyG’eKTiB  3BepHeHHS, ki
3apEECTPYBANNCS LLISXOM IOTIEPEHBOrO 3aITuCy, 3iHCHIOETHCS y BU3HaAYeHI
KEPiBHUKOM LIEHTPY TFOAHHH.

26. llentp Moxe 3piifcHioBaTH KE€PyBaHHS Yepror B IHMMH CI1oci6,
FapanTyroqH NOTPUMAHHS NPUHLMILY PiBHOCTI Cy6’€KTiB 3BEPHEHHS.

IpuiiasiTrs 328BHM Ta iHmMKx AokymenTiB y LlenTpi

27. llpuitHatts Bin cy6’ekra 3BCPHEHHs 3asBM Ta IHIIUX JOKYMEHTIB,
HEOOXITHUX /Il HajaHHS aAMIHICTPaTHBHOI mocnyrd (madi - BXIZHHH Maker
AOKYMEHTIB), Ta  [IOBEPHEHHS AOKYMEHTIB 3  pe3yJbTaTOM  HamaHHs
aJMiHICTpaTHBHOI nocayru (Janai - BUXIJAHHUNH maker JOKYMEHTIB) 3IIHCHIOETHCS
BUKIIIOYHO B LleHTpi abo ioro Teputopiansaux MiApo3Aainax, BiinateHux po6oumx
MicLsX afMiHicTpaTopiB (y pasi ix YTBOpPEHHS).

IIpuiHATTS 3as1B /1 OTpUMaHHS aJIMIHICTPAaTUBHHX IIOCIYT BiJ (isHdHMX
0ci0, y ToMy u4ucii Bi3UIHUX 0cif - MiANPUEMIIB, 31iHCHIOETbCS HE3AIEKHO Bif
pe€cTpanii iX MiCLs MPOXHBaHHS, KpiM BAMAKIB, nependaYeHuX 3aKOHOM.
3asBH BiJl FOPHAMYHKUX OCI6 NIPUAMAIOTHCS 3a MICLIE3HAXO/DKEHHAM TaKHUX 0ci6 abo
Yy BHUNaJKax, nepeibavyeHuX 3aKOHOM, 3a MicleM TIPOBADKEHHS JISTBHOCTI abo
MICIIE3HAXOKEHHSM Bi/lMOBinHNX 00’ €KTiB,, SAKIIIO iHIIE He BCTAHOBIICHO 3aKOHOM.
28. llpuiiHaTTs Bim cy6’exTiB FOCMOAAPIOBAHHS 3as4BU [IPO BMAAYy NOKYMEHTIB
JI03BIIBHOTO  XapakTepy Ta JAOKYMEHTIB, 10 AOAAIOTHCS 1O Hel, Jexnapanii
BIATIOBIIHOCTI  MaTepialbHO-TeXHIYHOI 6a3H BUMOram 3aKOHO/IaBCTBa, BHJaya
(mepeoopmnenns, Buaaua ayGrikaris, aHYJTIOBaHHsA) JOKYMEHTIB J103BLILHOIO
XapakTepy, siki oopmiIeHi perioHalIbHIMK Ta MicLieBUMH MO3BLIBHIMH OpraHaMmH,
Ta 3apeecTpoBaHKMX JIeKapauiil 3aifCHIOIOTbCSA BiANOBiAHO 110 3akoHy VYkpainu
“TIpo n03BinbHY cucTeMy y chepi rOCIOAapChKOl AisIbHOCTI .

29. Cy6’exT 3BCPHECHHS Mae€ IpaBO IMOJIaTH BXiIHME MakeT JOKYMEHTIB Y
Llentpi (itoro TEPUTOPialbHOMY  MiApo3zii, BIAAIEHOMY poGo4oMy  Micli
aaMiHicTpatopa (B pasi ix YTBOPEHHS) OCOGMCTO, Yepe3 YIOBHOBAXKEHOTO
IPENCTaBHAKA, HamicIaTh HOro MOWITOK (PEKOMEHAOBAHMM JIHCTOM 3 OMMCOM
BKJIaZleHHsA) abo B mnepenGadeHMx 3aKOHOM BUIIaIKax 3a JONOMOror 3acobiB
TENEKOMYHIKalifHOro 38’ 513Ky

3agBa IS OTpPUMaHHS aIMIHICTPaTHBHO! MOCTYrH B €IIEKTPOHHIN (opmi
nofaeTbes yepes €auHuil nepikasHuit noprai aIMIHICTPaTHBHUX IOCIYT, Y TOMY
HUC/Il Yepe3 iHTerpoBaHi 3 HUM iHpOpMaLiitHi cucTeMu aepkaBHUX OpraHiB Ta
OpraHiB MiCLIEBOTO CaMOBPsi Ty BAHHS.



30. V pasi konu BXifHWil maKeT JOKYMEHTIB MOAETHCS YIIOBHOBAXXECHUM
NPENCTABHAKOM ~ Cy0’€KTa 3BEPHEHHS, Mpea sBIMIOTECS  JOKYMEHTH, LU0
MOCBIAYYIOTh 0COGY MPe/ICTABHUKA Ta 3aCBIA4YIOTH HOTO MOBHOBAKEHHS,

31. Anwminictpatop IleHTpy nepeBipse BimmoBiAHICTH BXigHOrO makera
JI0KyMEHTIB iHopMauiiinii xapTui aaminicTpaTHBHOI MOCTYH, y pasi notpebu
HaJla€ IOIoOMOry Cy0’€KTOBI 3BepHEHHS B 3allOBHEHHI OJaHKa 3as1BU. Y pa3i KoJu
CY6’€KT 3BEpPHEHHs NPUITYCTUBCS HETOYHOCTI aGo MOMMJKM Mijl Yac 3alOBHEHHS
OnaHKa 3asBH, aaMiHicTpaTop MoBinOMIsE cy6’eKTOBI 3BEPHEHHS [P0 BiJNOBIAHI
HEJIOJTIKM Ta Ha/la€ HeoOXiaHy A0noMory B iX yeyHeHHi.

32. Anwminictpatop LleHTpy ckiazae onuc BXigHOro nakera JIOKYMEHTIB, Yy
SIKOMY  3a3HA4AIOTBCS IHOPMAllis NPo 3asiBy Ta mepesik JOKYMEHTIB, [OAaHUX
Cy0’€eKTOM 3BEpHEHHS 10 Hel, y ABOX MPUMipHUKaX.

33. Cy6’eKTOBi 3BepHEHHsS HAa€Thes PUMIPHHUK OIMCY BXiZHOTO TaKera
JIOKyMEHTIiB 3a IANKMCOM i 3 NPOCTABJIEHHAM TeyaTKH (IITaMIa) BiAMOBiZHOTO
anminictpatopa LlenTpy, a Takox BimMiTku mpo Jary Ta 4ac HOro CKIageHHS.
HApyruit NpUMipHHEK OIHICY BXiZAHOTO MaKeTa JOKYMEHTIB 30epiraerscs B MaTepianax
CpaBH, a y pasi 3AiHCHEHHS B LEHTPi €IeKTPOHHOTO JOKYMEHTo00iry - B
€JIEKTPOHHIN hopMi.

34. AnminictpaTop LleHTpy nia 4ac oTpHMaHHS BXiJHOTO nakeTa IOKYMEHTIB
3000B’s13aHUil 3’sCyBaTH NpUHHATHUN a0 cy6’ekTa 3BEPHEHHs crocid #oro
MOBIJOMIIEHHS! 1IPO Pe3y IbTaT HallaHHS aAMIHICTPATHBHOI IOCITYTH, @ TAKOXK CIIOCIO
nepefadi cy0’eKTOBI 3BEpHEHHs BUXIMHOrO [aKeTa JOKYMEHTIB (0cOOHCTO,
3ac00amMu MOLITOBOTO ab0 TeleKOMYHIKaLiiHOro 3B’53KY ), TIPO 110 3a3HAYAETLCS B
OIKCI BXiJIHOTO MaKeTa JOKYMEHTIB y naneposiii ta/a6o €JIEKTPOHHIH PopMmi.

+35. Anminictparop Llentpy spilicHioe peecTpamiio BXigHOTO MakeTa
JIOKYMEHTIB LLUISIXOM BHECEHHS JIaHUX /10 KypHaTy peecTpalii (y mamneposiii Ta/a6o
ENIEKTPOHHIN popmi). [Ticsis BHECEHHS JaHUX CIPaBi MPUCBOFOETHCS HOMED, 3a IKUM
saiiicHioeThes T inenTndikauis Ta sxuit gikcyerses Ha OJlaHKY 3asBM i B omuci
BX1JIHOTO MaKeTa JOKYMEHTIB. ‘
36. Y pasi Konu BXiJIHMIi MaKeT JOKYMEHTIB OTPUMAHO 3aCO6aMH TOLITOBOTO 3

B'SI3KY 1 BiH He Mictuth iH(popMmalii mpo npuiHATHHHE s cy0’exTa
3BEPHEHHS Croci0 HOro . MOBiZOMIEHHS, aaMiHicTpaTop LlenTpy He mi3Hile
HACTYITHOTO POOOYOro AHA HajAcHae cy(’ €KTOBI 3BEpHEHHS OIUC BXiIHOIO NaKeTa
ZIOKYMEHTIB €/IeKTPOHHOK MOIITOO (Ta/abo fioro Bi/ICKAHOBaHY KOITIk0) YU IHLIUMH
3ac00aMH TeeKOMYHIKaliHHOro 38’ 513Ky

37. Ilicns peectpanii BXigHOro nakera JOKYMEHTIB aamiHictparop LleHTpy
¢GopMmye cnpaBy y maneposiii Ta/a6o ©JICKTPOHHIN (opMi Ta B pasi norpebu
3niHcHIOE ii KOMiroBaHHs Ta/ab0 CKaHyBaHHS.

38. Indopmariito npo BYMHEH] fii aaMiHictpatop LIeHTpy BHOCHTH 1O nucTa
[Tp0 NpOXOMKEHHSI CTIPABH Y IanepoBii Ta/abo enexTponHiN GpopMi (kpiM BUIAIKiB,
KOJIA aZMIHICTPATOp € Cy0’ €KTOM HaaHHs aaMiHicTpaTUBHOI mociayru). JIuet mpo
MPOXOMKCHHS CTIPABU TAKOXK MICTHTB BIIOMOCTI 1Po MOCIiAOBHICTS Aiif (eTamiB),
HEOOXIZHUX [l HAJaHHA aAMiHiCTPaTUBHO NOCJIYTH, Ta 3ajly4eHUX cy0’eKTiB
HaJlaHHS aIMIHICTPATHBHUX MOCYT.,



OnpamoBanus cnpaBu (BXiHOr0 NaKeTa AOKYMEHTIB)

39. Micns BunHeHHs AiM, nepenbauenux myHkTamu 27-38 1boro Pernamenry,
anminictpatop LleHTpy 30608 s3anuit HeBixKnaaHo, ane He Mi3Hime HAacTyITHOTO
pobovoro mHs, Hagiciatw (mepenaTH) BXimHMH maker JIOKyMEHTIB Cy0’eKTOBI
Ha/laHHs aIMIHICTPATUBHOI MOCIYTH, N0 KOMIETEHI] SKOr0 HATeKHTb [HTAHHS
NPUHHATTS PIlIEHHs y Chpasi, Mpo 10 poGUThC BiAMITKA B JHCT] npo
MPOXOIKEHHS CIIPAaBM i3 3a3HAY€HHSM uyacy, JaTW Ta HalMeHyBaHHS Cy6’ekTa
HalaHHs aAMIHICTPaTHBHOI OCIyrH, 10 SKOro i HajiciaHo, Ta IIPOCTABIICHHAM
MEYaTKHU (WITamIa) aAMIHICTPaTOpa, IO NepeaB BiMoBiAH JOKyMEHTH.

40. Ilepenaqa cnpas y naneposiit Gpopmi Bix LEHTPY (MOro TepUTOPIaILHOIO
miApo3 iy, BiixaseHoro po6o4oro micis aaMinicTpaTopa (B pasi X yTBOpeHHS) 10
cy0’exTa HajaHHA aJAMiHiCTPaTHBHOT MOCIyru  3/IHCHIOETBCS B MOPSIKY,
BH3HAYECHOMY LM PersiamenTom, ajle He MeHIue Hix OHH pa3 POTATOM poGouoro
AHS, LUISXOM JIOCTaBKH MpaliBHUKOM LIeHTpy, HaiCHNaHHS BifCKAHOBAaHMX
NOKYMEHTIB 3 BUKOPHCTAHHSM 3ac00iB TEJIEKOMYHIKAL[IHHOTO 3B’ 43Ky a60 B iHIIHi
Criocio.

41. Tlicns oTpUMaHHS cripaBH cyG’eKT HanaHHS aMiHICTPaTHBHOI MOCTYTH
3000B’13aHUIl BHECTH 3ammc Npo 1i OTPHMaHHA i3 3a3HAYCHHSM JaTH Ta 4acy,
Mpi3BuIIA, iMeHi, 10 GaThKOBI BiANOBIAANBHOIL 0Caz0BOi 0COOU 1O JIUCTa Ipo
MPOXO/IKEHHS CIIPaBH.

42. KoHTponb 3a mOTpUMaHHAM Cy0’€KTaMu HAdaHHS aZIMIHICTPaTHBHUX
MOCTYr CTPOKIB PO3MJISAY COpaB Ta MPHMHATTS pillleHb  3AIHCHIOETHCS
aaminicTpatopaMu LlenTtpy BimmosinHo 1o posmnojiny 00OB’S3KiB 3a pilIeHHSIM
KEepiBHUKA LEHTPY.

43. Cy0’€eKT HafaHHs aJMiHiCTPaTHBHO] MOCYTH 30008’ I3aHHi:

- CBO€YacHo iHpopmyBaru LlenTp npo nepenxomm y JAOTPUMAHHI CTPOKY PO3IIISITY
CIIPaBH Ta NPHUAHATTI PilleHHs, iHIUII Mpo6IeMH, [0 BUHUKAKTE i Yac po3rsLy
CTpaBy; :

- HajiaBaTy iHQOpMALIiIo HA yCHMI 260 MHCHMOBHIT 3aMHT (y TomMy 4ucIHi mIIX0M
HBACH/IaHHA Ha alpecy €NeKTPOHHOI MowTH) amMiHicTpatopa LleHTtpy mpo Xin
PO3IIIsiy CTIpaBHy. |

Y pasi BusB/ieHns GaKTy NOpyIUIeHHs BUMOI 3aKOHOJABCTBA I1010 po3risay
ClpaBu (CTPOKiB HAAAHHS aAMIHICTPaTMBHOT MOCHYrH TOWIO) aZMIHICTpaTOp
Llentpy HeBiakaaHO iHpOPMYE PO Lie KepiBHKKA UEHTpY.

Ilepenaya uxinuoro nakera 1oxkymenTin cy0’eKTOBI 3BepHeHHs

44. Cy6’exr HagaHHs amMiHicTpaTHBHOT MOCAYIM HEBIAKIAIHO, aje He
Mi3HIIIE HACTYIHOTrO poGOYOro AHS Iics O(QOpMIEHHS pe3ynbTary HagaHHs!
aAMIHICTPaTUBHOT TOCITYTH, HOPMYE BUXIAHHMI MaKeT JOKYMEHTIB Ta Iiepezae Horo
no Llentpy (iforo TepuropiansHoro mijposainy, BimmaneHoro po6odoro Micis
aaMiHicTpaTopa (B pasi iX yTBopeHHs), NpO 110 343HAYAETLCS B JIUCTI MpO
MIPOXOJKEHHS CIIPABH.

45. Anminicrparop LleHTpy HeBinknagHo Y JIeHb HAJXOJKEHHsI BHXIiIHOTO
[laKeTa JOKYMEHTIB MOBIIOMISE TPO pe3yNbTAT HANAHHS aZIMIHICTPATUBHOT



rociyrd cy0’eKTOBI 3BepHEHHS y Croci6, 3a3HayeHMHl B OMHCI BXIZHOrO HakeTa
JOKYMEHTIB, 3AICHIOE peecTpalilo BHXIAHOMO maKera JOKYMEHTIB  ILISIXOM
BHECEHHS BIAMOBIAHUX BiIOMOCTEH [0 JHCTa MPO MPOXOMKEHHS CIIPaBH, a TAKOX
JI0 BiZIOBIZTHOTO PeecTpy B Maneposiii Ta/a6o €JIEKTPOHH1I GopMi.

46. BuxinHuif naker HOKyMeHTIB IepeaaeTbess Cy0 €KTOBI 3BEpHEHHS
OCOOHCTO MiJ Po3nHcKy (y TOMY YHCI HOTo YHOBHOB&)XCHOMY IPEICTABHUKOBI) y
pasi npen’sBI€HHA JOKyMEHTa, IO mocsigdye ocoby Ta/abo 3acBimuye ioro
TNOBHOBaXEHHSA, a00 y BHUMAjKaX, nepeadayeHuX 3aKOHOAABCTBOM, EepeaeThCcs B
IHUMH NPUHHATHUH U1 Cy6’ €KTa 3BepHEHHS CrIoci6.

Inpopmanis mpo pmary oTpumanHs BuximHOro mnakeTa JIOKYMEHTIB Cy0’€KTOM
3BEPHEHHS 30epira€Thesl B MaTepiaax CrpasH.

47.Y pa3i He 3a3HaYeHHS Cy6’ €KTOM 3BEPHEHHS 3pYYHOTO JIJIsl HBOI'O CIIOCO0Y
OTPUMAHHS BMXIAHOrO MakKeTa JOKYMEHTIB abo HOro HeoTpumanHs B [lentpi
[IPOTSAroM JBOX MICSLIB BiANOBIAH] JOKYMEHTH HaJCHJIAIOTBCS Cy0’ €KTOBI
3BEPHEHHS 3ac00aMH IOWITOBOTO 3B’S3Ky. Y pasi BIACYTHOCTI BiZoMocTeii npo
MICIIe IPOXKUBAHHS (MiCLLE3HAXO/IKEHHSL) Cy0’€eKTa 3BEpHEHHS Ta IHIIOT KOHTAKTHOT
iHpopmallii BUXiIHHN nakeT JOKyMeHTiB 30epiraeThesl MPOTIArOM TPUMICSYHOTO
CTPOKY B LIeHTpi, a OTiM nepeaaeTses A5 apXiBHOTO 30epiraHHsI.

48. V pasi konu anMiHicTpaTMBHAa mociyra HajaeThes HEBI/IKJIA/IHO,
anminictparop LleHTpy peectpye inpopmariro PO pe3yJIbTAT PO3IIIsLY CIpaBH B
KypHaui (y nareposiii Ta/abo enekTpoHHii dopwmi), HeraitHo Gopmye BHXigHWMI
MaKkeT JOKYMEHTIB Ta repejae ioro cy6’ekToBi 3BepHEHHS.

49. BinnosizambHicTh 32  HecBOeYacHe Ta  HEHANEKHE HaJlaHHs
a/IMIHICTPaTHBHUX TMOCIYT HECYTh Cy0 €KTH HAAHHSN TAKUX MOCJIyr Ta B Mexax
[IOBHOBAXEHb a/IMiHiCTpaTopu i KepiBuuk LlenTpy.

50. Tndopmartis mpo koxHy Hanany aJAMIHICTPaTHBHY IMOCIYTY Ta CIIPaBy B
naneposii (Kormist 10KyMeHTiB) Ta/a6o €/IeKTPOHHIN (CKaHOBaHI KOMii JOKyMeHTIB)
dopmi (3agBa cyG’eKTa 3BepHEHHS Ta iHII TOKyMEHTH MOxe 30epiratcs B
NPUMIIIEHH] LEHTPY. ‘

Y pasi HajaHHA aIMiHICTPaTMBHOI TOCIYrH 3a JOMOMOTOIO Jep’KaBHUX
peecTpis inopmanis rpo nocyry 36epiraeTbes Y BiAIOBIAHOMY peecTpi.

Yci matepianu cnpaBu 36epiraloThes y cy6’ekTa HafaHHS aIMiHICTPaTUBHOL
HOCITyT'!.

Inna MEJIBHUK




